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Section	Description
1. Commencement and Completion
2. Contractor Indoctrination	This entire Section is required for all Engineering projects
3. Public Relations

4. Operational Constraints 	Include any operational constraints 
relevant to this contract (i.e.:  Maintenance of Traffic, Migratory Bird Protection, Water/Wastewater Requirements).  Special Provision to be provided by Engineering Services.
5. Interruption and Phasing of Work/Shutdowns
6. Project Signs
7. Site Office
8. Salvaging Structures
9. Construction Record Data	Include this section and special provision when applicable.
10. Pre-Construction Meeting
11. Contract Sample Forms
12. General Manager Designate
13. Damage to Existing Equipment
14. Water Usage
15. Confined Space Area Classification Requirements
16. List of Designated Substances
17. Submittals
18. Contract Items
Note:	All Special Provisions shall be provided by Engineering Services upon request.
1. 
Commencement and Completion
a)  Progress of the Work and Time for Completion
The Contractor shall begin Work within one week of written instructions to do so and shall diligently prosecute his Work on this Contract to completion by [specify the completion Date], in accordance with Section 107-13 of the General Conditions.
b)   Liquidated Damages
The parties to the Contract hereto agree that the Contractor will pay to the Corporation the sum of $(amount) per day Liquidated Damages for each and every calendar day's delay in finishing the Work in excess of [specify the completion Date], in accordance with Section 107-13 of the General Conditions.
2. Contractor Indoctrination
The Contractor is hereby advised that each member of the Contractor’s workforce including subcontractors shall be required to:
a) Successfully complete the NORCAT CGS EHS Rules – Contractor is Constructor training for City of Greater Sudbury facilities.  Course information including registration details is accessible via the internet at the NORCAT website http://www.norcat.org.  Registration can also be made by phone contacting NORCAT directly at 705-521-8324.  The cost of the training, as established by NORCAT, shall be the sole responsibility of the Contractor.
b) Attend a mandatory site specific indoctrination meeting.  This indoctrination is intended as information only to familiarize the Contractor with various plant alarms so they may develop appropriate emergency responses to the hazardous materials at the site.
c) Submit a Daily Work Plan and Work Schedule to the Project Leader or Facility Supervisor.  The successful Bidder agrees that the receipt and/or review by the City of the Daily Work Plan is to minimize the effect on City operations only and shall not constitute an approval as to the content of such plans or any Health and Safety Requirements and it shall be the responsibility of the successful Bidder to ensure that such documents meet the Health and Safety Requirements.
Daily Work Plans are to be submitted to the attention of one of the following supervisors or designate who can be reached by calling 3-1-1 or as follows:
Water Treatment Plant Supervisor III: 	705-694-4728
Waste Water Treatment Supervisor III:	705-675-2622
Access to Water/Wastewater facilities shall be granted only to those workers who have complied with the above requirements.  Failure to comply with these requirements will result in a possible Work stoppage and removal of access privileges.
3. 

3.  Public Relations

a) Public Enquires/Complaints

It is crucial in undertaking this contract that good public relations be maintained between the City and the Public.  All efforts shall be made by the Contractor so that enquiries, complaints and problems can be responded to immediately.

b) Resident Notices

The Contractor must notify residents by written notice of any disruption or impacts to services. All notices shall be translated as per the City’s French Language Policy and submitted to the General Manager’s Designate for review at least two (2) business days in advance of distribution. 

The following notices and timelines for distribution must be followed:

· Disruption to Driveway/Property Access – forty-eight 48hrs in advance of disruption
· Disruption to Municipal Services – twenty-four 24 hrs

c) Non-Regulatory Signage
All non-regulatory signage shall be posted in English and French languages as per the City’s French Language Policy.  
The Bidder shall include all costs necessary, within the tender prices, to ensure that the contract is carried out in accordance with the above requirements.

4. Operational Constraints
* [Designer to insert Operational Constraints Special Provision when required].
Include any operational constraints relevant to this contract (i.e.:  Maintenance of Traffic, Migratory Bird Protection, Water/Wastewater Requirements).  Special Provision for “Operational Constraints” to be provided by Engineering Services.
5. Interruption and Phasing of Work/Shutdowns
The Contractor shall coordinate all Work with City of Greater Sudbury staff.  Work shall be conducted to minimize disruption and shutdowns.
Required shutdowns must be scheduled with City Operations.  The Contractor is required to submit and receive written approval from City Operations (##) hours in advance in order to facilitate a shutdown of any equipment or process at the facility.
The Bidder is hereby notified that the City of Greater Sudbury reserves the right to stop Work at this site at any time due to changes in weather, water supply/demand conditions or worker safety.  The Bidder will not hold the City of Greater Sudbury responsible for lost time and/or costs associated with the stoppage of Work.
a. The City is required to operate the (facility name) in accordance with the Environmental Compliance Approval granted by the Ontario Ministry of Environment and Climate Change.  The Contractor shall provide and maintain access for the City Operations staff at all times to facilitate the operation of the (facility name).  The Contractor shall coordinate all Work at the facility with the City Operations.
b. The Contractor is hereby notified that the City reserves the right to stop Work at any time due to change in weather and/or plant flow conditions.
c. Every effort shall be made to minimize disruptions at the (facility name).  The Contractor shall schedule Work to minimize Plant/Equipment shutdowns.  All Work to be coordinated with the City staff and City representative.
d. The Contractor must develop and submit the following plans to be reviewed by the Owner's representative (#) weeks prior to initiating a shutdown of the facility.
· Construction Sequencing Plan
· Shutdown and Water/Wastewater Management Plan
· Risk Management Plan
e. Refer to Item (##) of the Special Provisions for the information to be included in each plan.  The Contractor shall not proceed with a facility shutdown until the above plans have been reviewed and accepted by the Contractor and the Owner's representative.
f. Emergency power shall be maintained for the facility at all times.
6. Project Signs
Further to Section 105-7 of the General Conditions, Project Signs are not required.
7. Site Office
Further to Section 106-24 of the General Conditions, the site office shall not be required.
8. Salvaging Structures
The designated area for salvaged equipment/material will be directed by the City’s representative.
Items to be removed are not limited to the following:
1. ____________________________
2. ____________________________
Items to be salvage and delivered to the (named location) are:
1. ____________________________
2. ____________________________
All salvaged equipment shall be carefully removed, transported and stored at the located specified and protected against damage.
All materials resulting from Work except as otherwise specified above or directed shall be come property of the Contractor.
9. Construction Record Data
* [Designer to insert Construction Record Data Special Provision when required].
10. Pre-Construction Meeting
Following Contract execution, a pre-construction meeting shall be scheduled with the successful Bidder.  The successful Bidder will be required to submit to the City the following information at that time and prior to commencement of any Work, namely:
· A construction schedule in accordance with General Condition 104-21.
· Any plans or other documentation required by the Occupational Health and Safety Act or the regulations adopted thereunder;
· A listing of subcontractors, where permitted, and suppliers that the Bidder wishes to utilize for completing the Work; and,
· For building construction and renovation the successful Bidder must provide current electrical and/or plumbing licenses.
· The name, address, phone number and email of the successful Bidder’s representative who will be handling claims from the general public.
The successful Bidder is hereby advised that each member of the Contractor’s workforce including subcontractors shall be required to successfully complete the NORCAT CGS EHS Rules – Contractor is Constructor training for City of Greater Sudbury.  The registration form is accessible via the internet at the NORCAT website http://www.norcattraining.com.  Training is performed at the NORCAT office.  The cost of the training, as established by NORCAT, shall be the sole responsibility of the Contractor.  The list of names of all employees of the successful Bidder and subcontractors must be provided.
11. Contract Sample Forms
Available for download on the City’s Website:

Technical Documents (greatersudbury.ca)
· Plants Section – Contractor Daily Work Plan Form
· Sample Draft Proper Invoice/Proper Invoice
12. General Manager Designate
The Project Manager has been designated by the General Manager to act on their behalf for the purpose of administering the Contract.  Without limiting the generality of the forgoing, the Contractor shall direct all notices, documents, invoices, potential claims, requests for additional compensation and dispute resolution to the Project Manager, and copy the appointed Contract Administrator (where applicable), as specified below:
Project Manager
Name: XXXXXX XXXXXXXX
Title: Project Manager
Cell: (705) XXX-XXXX
Office: (705) XXX-XXXX ext XXXX
XXXX.XXXX@greatersudbury.ca

City Engineering Services Division
City of Greater Sudbury
P.O. Box 5000, Station “A”
Sudbury, ON, P3A 5P3
Contract Administrator
Name:  XXXXXX XXXXXXXX
Title:  Contract Administrator
Cell:  (705) XXX-XXXX
Office:  (705) XXX-XXXX ext XXXX
XXXX.XXXX@greatersudbury.ca

XXXXXXXXXXXXXXX
XXXXXXXXXXXX
XXXXXXXX
13. Damage to Existing Equipment
The Bidder’s attention is drawn to the need to protect existing equipment.  Work will occur adjacent to existing operational equipment.  The Contractor shall take necessary precautions to protect existing equipment from damage.  Any damaged equipment shall be repaired or replaced at the Contractor's expense.
14. Water Usage
The Contractor shall note that hydrant use for all construction purposes will not be authorized.  Commercial filling stations will be in operation.  The City of Greater Sudbury shall provide water at a designated commercial filling station at no cost to the Contractor.  All Costs associated with handling / transporting the water to facilitate the Contract will be borne by the Contractor.
15. Confined Space Area Classification Requirements
The 	may be considered “Confined Spaces” as per the Occupational Health and Safety Act and O.Reg 632.05.
The Bidder is hereby advised to consult the Ministry of Labour regarding safe Work in these areas and that all Work within the Confined Spaces and Classified areas shall be performed in accordance with the Occupational Health and Safety Act and its Regulations.
16. List of Designated Substances
The Contractor is advised that the following chemicals are used and/or stored on site.  The Contractor shall familiarise his workforce with the WHMIS Material Sheet.

	1.  
	2.  
17. Submittals
Submit 6 copies of Shop Drawings showing all fabrication and installation details.
Include the following:

· Dimensioned outlined drawing
· Schematic diagram
· Component list, including makes and models
· Power and control connection diagram(s)
· Table of programmable parameters
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18. Contract Items
1. Standard Specifications
The Standard Specifications referred to in this Proposal are the "Ontario Provincial Standards Specifications" (OPSS) as amended by the City of Greater Sudbury Supplemental Specifications (GSSS).  The Contractor shall be responsible for obtaining a copy of the applicable specifications, which are not bound here in this document.
Where in the Form of Tender and Schedule of Unit Prices a GSSS number has been listed, the Work shall conform to and be paid for in accordance with that GSSS, and any related standards or specifications as noted in GSSS and OPSS, and as may be amended by the Special Provisions, noted SP in the Schedule of Unit Prices.
Payment at the Price Tendered shall be full compensation for all labour, equipment and materials to do the Work.
2. Estimated Quantities
The items in the Lump Sum Breakdown — Schedule of Items and Prices are intended to cover and include the supplying of all labour, plant and materials (except as noted in the Instructions to Bidders and Special Provisions) necessary for the completion of the various works called for in this document and the prices set out in the Schedule for the said items shall be full compensation for the labour, plant, material, and equipment supplied to do all the Work covered by the said items.
The first paragraph of Section 103-1 of the General Conditions (GSSS 100) shall be replaced as follows:
Where "Estimated Quantities" are not set forth in the Lump Sum Breakdown — Schedule of Items, the Contractor shall make his own estimate of the quantities of material, time, labour, etc., required to perform the Items of Work in each Section.  No adjustments in payment shall be made for overruns or under runs in estimated quantities except as it relates to specific changes made to the scope of work described in the Contract.  In such case as a change in the Work is required, the provisions of Section 104 of the General Conditions shall apply as modified by the Special Provisions.
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