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[bookmark: _Toc507568193][bookmark: _Toc511750594]INSTRUCTIONS TO PROPONENTS
Sealed submissions, in envelopes clearly marked as to contents, to be delivered to the City of Greater Sudbury, shall be received until {HOUR} local time on {DAY}, {MONTH} {DATE}, {YEAR}.  The purpose of this request for submissions is to pre-qualify System Integrators to {BRIEF GENERAL DESCRIPTION OF SCOPE OF WORK INTENDED FOR SYSTEM INTEGRATOR}.  Submissions will be accepted starting {MONTH} {DATE}, {YEAR}. 
From the submissions received, through an evaluation process, the City of Greater Sudbury will pre-qualify a number of System Integrators that General Contractors will be allowed to use in their submission of detailed tenders for the {FACILITY NAME}, {PROJECT NAME}.
Late Submissions will not be accepted.  The City of Greater Sudbury reserves the right to reject any or all Submissions. A fee will not be paid for the preparation or presentation of Submissions.  The City of Greater Sudbury reserves the right to cancel this Submission call at any time.  
Direct any questions regarding the technical content of this request to {CONSULTANT’S PROJECT MANAGER’S NAME} at {CONTACT PHONE NUMBER} or by email at {CONTACT E-MAIL ADDRESS} by {HOUR} local time on {DAY}, {MONTH} {DATE}, {YEAR}.  Questions sent by fax will not be accepted.  The System Integrator must under no circumstances rely upon any other information or instructions.
An addendum responding to any issues will be issued prior to {HOUR} local time on {DAY}, {MONTH} {DATE}, {YEAR}, as required.  Inquiries about submission to the City may be made to the City of Greater Sudbury, 
Attn: 			Supplies and Services Department, Second Floor, Tom Davies Square
Mailing Address:	P.O. Box 5000, Station A, Sudbury ON P3A 5P3
Courier Address:	200 Brady Street, Sudbury, ON P3E 5K3
Any attempt to influence the evaluation and selection process may result in immediate disqualification of the System Integrator.  The System Integrator’s response to supply the services contained in this Request for Pre-Qualification should be simple, and provide the information requested in a concise form.  It is important that a complete response to the Request for Pre-Qualification be received.
Submission Requirements
System Integrators must submit one (1) original and four (4) copies of their submissions of Statement of Qualifications, in accordance with criteria established in this Request for Pre-Qualification before {HOUR} local time on {DAY}, {MONTH} {DATE}, {YEAR}, addressed to the City of Greater Sudbury,
Attn:  			Supplies and Services Department, Second Floor, Tom Davies Square
Mailing Address:	P.O. Box 5000, Station A, Sudbury ON P3A 5P3
Courier Address:	200 Brady Street, Sudbury, ON P3E 5K3
“Request for Pre-Qualification of System Integrators for the Upgrading of the controls systems and instrumentation, as part of the {FACILITY NAME}, {PROJECT NAME}.


Evaluation Criteria and Scoring
System Integrators are required to provide a point-by-point response to each section of the Pre-Qualification Document, as detailed in Section B.  Separate schedules may be attached provided all required information is included. Attachments must be provided on letter size paper. Failure to provide an adequate response to each of the requirements in Section B may render the Submission ineligible for consideration.  
Information submitted is subject to verification and further pertinent information may be obtained from references. Reference checks, including past performance with the City of Greater Sudbury, will not be limited to those listed in the System Integrator’s submission. 
Note that pricing information is NOT required at this time.
Submissions are to be accompanied by a cover letter (on Company’s letterhead), signed by an authorized official and include the name of the System Integrator contact person. Pre-qualification check list provided below is to be included in the submission, along with the required certificates and documents listed in it, responses to each question of Section B, and completed statement sheets from Section D.
Pre-qualification criteria and scoring to be used to evaluate System Integrator submissions and prepare the short list of pre-qualified System Integrators to be approached by the General Contractors for a quotation on the control systems and instrumentation work are as follows:
	Criteria
	Weighting

	1. 
	Corporation and Financial Information
	5%

	2. 
	System Expertise
	30%

	3. 
	Project and Staffing Information
	40%

	4. 
	Supplementary Information
	25%


Pre-qualification submissions will be reviewed by the City of Greater Sudbury Review Committee, which is comprised of staff from the Finance and Water and Wastewater Services Divisions along with the City’s consultant for this project, {CONSULTANT COMPANY NAME}. The City reserves the right to require a System Integrator to submit such additional evidence of their qualifications if, and as deemed necessary at any time.
Following the review of the pre-qualification statements, personal interviews may be called with the applicant’s key personnel. System Integrators may be required to attend a meeting to further advance their experience and qualifications and otherwise satisfy the City that they have the necessary capabilities and resources to successfully fulfill the proposed scope of work.
Based on the quantity and quality of submissions received, the City of Greater Sudbury will create a short list of 3 (three) pre-qualified System Integrators who achieved the highest overall scores based on the above criteria and weighting system.
System Integrators will be notified in writing as to the results of this pre-qualification process. The selection will be final. A debriefing meeting may be requested by a proponent through the City’s Purchasing Division.


Pre-qualification Checklist	
Please provide the following information requirements.  Please ensure you check off each box provided to acknowledge that you comply and have submitted the requirements.
1) [bookmark: Check3]Provide a WSIB Clearance Certificate issued by the Workplace Safety and Insurance Board indicating that your account is in good standing.	|_|
	OR
[bookmark: Check4]Provide a Worker Status Ruling from the Workplace Safety and Insurance Board, as an independent operator and attach a copy of the letter from the Workplace Safety and Insurance Board.	|_|
2) [bookmark: Check5]Provide a letter from your Insurance Company stating that if you are successful, you will possess General Commercial Liability Insurance with the City named as the additional insured in the amount of not less than $5,000,000.00.	|_|
3) [bookmark: Check6]Provide a letter from your Insurance Company stating that if you are successful and are going to use a company vehicle to attend at the sites that you will be insured for Automobile Liability Insurance in the amount of not less than $2,000,000.00	|_|
4) [bookmark: Check7]The System Integrator will provide the following safety wear for their employees when providing services to the City of Greater Sudbury	|_|
a. Hard Hat
b. Reflective Traffic Vest
c. First Aid Kit
d. Hearing Protection
e. Eye Protection
f. CSA Approved Foot Wear
All above safety wear is to be maintained in good working order by the System Integrator.
5) [bookmark: Check12]The System Integrator must comply with all regulations to the Health & Safety Act and confirm that their firm has a health and safety manual (Proponents are to provide a copy of their Health & Safety Manual with your prequalification submission).	|_|
Provide the Key personnel that will be assigned to the project.  Include the Principal in charge, project manager, programmers, etc. and attach curriculum vitae, outlining their qualifications and experience.	


[bookmark: _Toc507568194][bookmark: _Toc511750595]SUBMISSION COMPONENTS
The City of Greater Sudbury Water/Wastewater Services Department is inviting submissions for prequalification of Control System Integrators for {CONTRACT NUMBER}, {FACILITY NAME}, {PROJECT NAME}. 
Please complete the following information:
1.	Corporation and Financial Information
a)	Name of Corporation:           	
	Principal Address:    		
	Name of Control System Integrator:     		
	Principal Address:     	
b)	Is the Control System Integrator part of a larger Corporation?
[bookmark: Check8][bookmark: Check9]|_|	YES	|_|	NO
If yes, how long has the Control Systems Integrator been part of the Corporation?
	   

	


c)	Provide the annual value of work for the Corporation for the past five years.
	   

	


d)	Have you, your organization, officers or partners failed to complete any control systems integration work awarded to you? 
[bookmark: Check10][bookmark: Check11]|_|	YES	|_|	NO
If yes, please provide details, including project(s), location, project details and the reason for the failure to complete said projects(s).


	Project
	Project Location
	Details of Failure to Complete

	    
	   
	   

	   
	   
	   

	   
	   
	   

	   
	   
	   



e)	Regarding Control Systems Integration Work, provide annual value of work completed over the past 5 years.  Break projects down by time/value (i.e.: 6 months/25,000.00, 18 months/$250,000.00).
	1.    

	


Health and Safety - All work completed on City of Greater Sudbury projects requires all staff to have the required City of Greater Sudbury safety training (i.e.:  NORCAT WWS Works Safety Awareness training for City of Greater Sudbury facilities, Site Specific Indoctrination, etc.).  All staff must comply with City of Greater Sudbury Health and Safety policies, Entry to Confined Spaces regulation and Respiratory Protective Equipment/Clean Shaven Policies. 
f)	Will there be any issue ensuring all Systems Integration staff has the required City of Greater Sudbury training and follows the required City of Greater Sudbury Health and Safety policies?
|_|	YES	|_|	NO
If yes, state why?
	   

	


g)	Do you have a Health and Safety Policy? If yes, include the policy with submission.
[bookmark: Check13][bookmark: Check14]|_|	YES	|_|	NO
h)	Have you had any Ministry of Labour orders, charges and/or convictions within the last 5 years?
[bookmark: Check15][bookmark: Check16]|_|	YES	|_|	NO
If yes, give details.
	   

	


2.	Systems Expertise
The following information will indicate experience and references for Control Systems Integration within water and wastewater projects.
Note:  The City of Greater Sudbury Water/Wastewater Services reserves the right to contact other than those named in order to provide references for the work performed.
a) In consideration for the pre-qualification for project involving Control Systems Integration for the City of Greater Sudbury, indicate, for the past 5 years, the work involving systems integration on Water and Wastewater projects.
	Project Name and Location
	Contact Information

	   
	   

	   
	   

	   
	   

	   
	   

	   
	   

	   
	   

	   
	   

	   
	   



b) Number of years integrating systems utilizing Allen-Bradley's Programmable Logic Controllers (PLC) and Programmable Automation Controllers (PAC) platforms?
	   

	


c) Number of years integrating systems utilizing the ControlLogix platform and RSLogix 5000 software?
	   

	


d) Number of projects integrating systems utilizing the ControlLogix platform and RSLogix 5000 software?
	   

	


e) Number of projects integrating systems utilizing the Compactlogix platform and RSLogix 5000 software?
	   

	


f) Number of years integrating systems utilizing ControlLogix and CompactLogix Control Systems consolidating various water/wastewater subsystems into Supervisory Control and Data Acquisition (SCADA) including Proficy iFIX?
	   

	




g) Number of projects integrating systems utilizing ControlLogix and CompactLogix Control Systems consolidating various water/wastewater subsystems into Supervisory Control and Data Acquisition (SCADA) including Proficy iFIX?
	   

	


3.	Project and Staffing Information
Do you have fully trained, qualified and experienced System Integration personnel with a minimum of five years’ experience in control systems involving the municipal water/wastewater industry?
|_|	YES	|_|	NO
If yes, list the types of control systems integrations completed over the past five years:

	

Name
	Project Name and Location
	Project Time
	Reference Contact

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   

	   
	   
	   
	   





4.	Supplementary Information
a) If you are appointed Control System Integrator, will you be available on site within the City of Greater Sudbury's standard emergency response time?
Note:	The City of Greater Sudbury Water/Wastewater Service acceptable time limits at all hours for emergencies is to be on site within 2 hours of notification, if required.  Due to the City of Greater Sudbury security policies remote access to the City of Greater Sudbury's Virtual Local Area Network (VLAN) is not permitted.  Therefore, the ability to remotely administer/maintain/install any part of the Control System project as defined WILL NOT be permitted.  All maintenance, installations and administration of the Control Systems, as defined, must be accomplished within the physical confines of the City Greater Sudbury local facility under the guidelines of the above outlined response time.
|_|	YES	|_|	NO
If no, provide details for consideration:
	   

	


b) If you are appointed Control System Integrator, will you have your own controller and HMI hardware for software development and testing throughout the course of the project?
|_|	YES	|_|	NO
c) If you are appointed Control System Integrator, will you have your own Logix 5000 and GE iFix licenses for software development and testing throughout the course of the project?
|_|	YES	|_|	NO
d) If you are appointed Control System Integrator, will you continue to provide the necessary assistance, if required, for the entire length of the project awarded, including the 2-year warranty and maintenance periods?
|_|	YES	|_|	NO
c)	As Controls System Integrator do you have experience with standard testing procedures, documentation of standard testing procedures and commissioning procedures?
Note:  The testing procedures may require coordination with others in order to complete the testing
|_|	YES	|_|	NO


If yes, provide details on the type of documentation provided and commissioning process followed to ensure finished project met the project design requirements.
	   

	




[bookmark: _Toc507568195][bookmark: _Toc511750596]terms and conditions
1. [bookmark: _GoBack]The successful System Integrator shall indemnify and hold harmless the City, its officers and employees from and against any and all liabilities, damages, costs, claims, suits or actions by third parties directly or indirectly arising out of the project attributable to bodily injury, sickness, disease or death or to damage to or destruction of tangible property caused by negligent acts or omissions of the System Integrator, its officers, agents, servants, employees, customers, invitees or licensees, or occurring in or on the premises or any part thereof, except where such damage or injury is due to the act, default or negligence of the municipality, its officers and employees. When completed, information and materials prepared, collected or submitted will become property of the City of Greater Sudbury, to be used in any way considered appropriate by the City without payment to the proponent.
2. The City of Greater Sudbury will accept no responsibility for any misunderstanding of the Request for Pre-Qualification on the part of the System Integrator.
3. By submitting, System Integrators acknowledge that the stated evaluation process will be used to qualify System Integrators to submit a quotation to General Contractors bidding on the upgrading of the controls system, as part of the {FACILITY NAME}, {PROJECT NAME}. Furthermore, in submitting, the System Integrator also agrees to hold the City of Greater Sudbury, {CONSULTANT’S COMPANY NAME} and any/all references submitted as a part of this bid not liable for any consequences associated with the System Integrator not being pre-qualified to submit a quotation for the Instrumentation and Control System work to General Contractors bidding on the {FACILITY NAME}, {PROJECT NAME}.
4. All information contained in the response to this Request for Submissions document will, in general, be available to the public in accordance with the Municipal Freedom of Information Act.  All responses to this Request for Submissions become the property of the City of Greater Sudbury and will not be returned. If the proponent believes any information requested in the Request for Submissions and provided by them is confidential business information, it is the responsibility of the proponent to identify the material as such.
5. System Integrators staff carried in the Pre-Qualification submission will remain the same staff which will perform the work outlined in the {FACILITY NAME}, {PROJECT NAME} Tender Document. Any substitutions prior to or following award of contract to the General Contractor may disqualify the System Integrator. Written consent from the City of Greater Sudbury must be requested prior to the exchange of staff or personnel from those submitted in the Pre-Qualifications submission.
6. Every submission prepared in response to this Request for Submissions shall be prepared at the cost and expense of the proponent. Each proponent shall be prepared with the express understanding that there shall be no claims whatsoever for reimbursement, from the City of Greater Sudbury, its respective members, agents, employees or representatives, for the cost and expenses of its preparation.
7. There is no guarantee by the City of Greater Sudbury, its agents or representatives that: the process, by issuance of this Request for Submissions and the subsequent Contract Tender document acquiring the services requested in these documents will continue or be completed; or as a result of this process, that the City of Greater Sudbury will enter into a contract for the services requested in the Request for Submissions documents.
8. By responding to this Document, System Integrators agree to accept the decision of the evaluation committee as final.  The System Integrator may contact the City to make arrangements for a debriefing, upon request.
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[bookmark: _Toc507568196][bookmark: _Toc511750597]Statement sheets
STATUTORY FORM OF DECLARATION
We certify that:-
The party executing this document is authorized to sign the same.
The matters set forth in the Statement of Pre-Qualification are correct.
This Submission is made without any connection, comparison of figures or arrangement with or knowledge of any other corporation, firm or person making a Submission for the same work.
No member of the Council and no officer or employee of the City of Greater Sudbury is, will be, or has, become interested, directly or indirectly, as a party, partner, stockholder, surety or otherwise in, or in the performance of, the Contract, or in the supplies, work, or business to which it relates, or in any portion of the profits thereof, or in any of the money to be derived there from.
This Statement of Pre-Qualification is being submitted for consideration by the City of Greater Sudbury, in its sole and unfettered discretion, and in no way forms a binding contract or obliges the City of Greater Sudbury to accept this submission.
	   
..................................................................		...........................................................
 (COMPANY NAME)					(DATE)	
   
..................................................................		...........................................................
(ADDRESS)						(SIGNING OFFICERS SIGNATURE)
	   
..................................................................		...........................................................
(PHONE AND FAX NUMBER)				(PLEASE PRINT ABOVE NAME)


................................................................................ 
(COMPANY SEAL OR WITNESS HERE)   

SYSTEM INTEGRATOR’S PRE-QUALIFICATION STATEMENT
AFFIDAVIT 
(Notarized)
                             
CITY OF:		
		
COUNTY OF: 		
The undersigned, being duly sworn, hereby declares that all statements and answers to interrogatories in the System Integrator’s Pre-Qualification Statement are true that the statement accurately reflects of the individual firm, partnership, or corporation herein named as of the date given.
It is understood that this statement is for the express purpose of obtaining pre-qualification to submit quotations for the Control Systems Upgrades work as a sub-contractor to general contractors that bid on {FACILITY NAME}, {PROJECT NAME} work let to contract by the City of Greater Sudbury and that any depository, vendor, or other agency herein named is hereby authorized to supply the City of Greater Sudbury with any information necessary to verify this statement.
Subscribed and sworn to before me			   
												
								Name of Firm
This	  day of 		,	
		(Month)	  (Year)	

By:                                   			Title
						   
												
Notary Public              
						   
												
My Commission Expires					
						
	City of Greater Sudbury
SCADA, Controls & Instrumentation Systems Design Standards
	Appendix B2 - Prequalification of 
Control System Integrators 





[bookmark: _Toc507568197][bookmark: _Toc511750598]background information
{A SECTION SUMMARIZING THE SCOPE OF WORK FOR THE SYSTEM INTEGRATOR} 
System Integrators wishing to bid on the City of Greater Sudbury’s {FACILITY NAME}, {PROJECT NAME} must be pre-qualified by the City in order to be approached by a General Contractor for a quotation.  Following pre-qualification, approved System Integrators will be allowed to submit a quotation to General Contractors that are preparing a bid for the {FACILITY NAME}, {PROJECT NAME}.
Only pre-qualified System Integrators will be eligible to submit a quotation for the Control Systems work to General Contractors that bid on the {FACILITY NAME}, {PROJECT NAME} contract.
The General Contractors will request a quotation for the Control Systems work (as defined in the {FACILITY NAME}, {PROJECT NAME} Tender Document) from one or more of the pre-qualified System Integrators identified in the short list provided by the City of Greater Sudbury. 
The City of Greater Sudbury, Supplies and Services Division will issue detailed design documents for the {FACILITY NAME}, {PROJECT NAME} to general contractors as part of a municipal bid / tender construction project.  The project consists of {BRIEF SUMMARY OF THE SCOPE OF} integration work for the City.  Award of tender to the General Contractor will facilitate a tentative construction start date of {MONTH}, {YEAR}.  
The System Integrator must guard against any disruptions to the normal operation of the {FACILITY NAME}.  The System Integrator must inform the City in writing ten (10) business days in advance of any required service or construction interruptions.  The City of Greater Sudbury will review the request, and inform the System Integrator of the time, duration, and extent of the service interruption granted.
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