	City of Greater Sudbury 
SCADA, Controls & Instrumentation Systems Design Standards
	Appendix A-3 
Standard Software Revision Request Form



	
	Part 1: (To be completed by the Initiator)

	Name, Title
	Click here to enter the required information.	

	Organization
	Click here to enter the required information.	

	Project Reference, as applicable
	Click here to enter the required information.	

	Signature
	
	

	Date Submitted
	Select Submission Date
	

	Current Version of Standards
	Enter the current version of Standards Manual.
	

	Type of Software Affected
	Specify software affected (PAC/SCADA/both)
	

	Item
	Identify specific part of standard software affected (e.g. standard routine/screens/ configuration/other)
	

	Revision Type
	Describe type of revision (e.g. software/software documentation; revision to existing routine/addition of new routine/deletion/other).	

	Reason
	Qualify the reason for revision (e.g. deficiency found, project requirement, other).
	

	Priority
	Identify priority of the request., Select latest date for response
	

	
Description of proposed revision:
	

	
	Provide technical and functional information describing the proposed revision, list and attach supporting documentation as necessary.	

	Justification of proposed revision:
	

	
	Explain the reason for revision, list and attach supporting information as necessary.	

	Software files and documentation affected:
	

	
	Reference the software files affected, including their current version, and indicate documentation that would be changed as a consequence of software revision, such as standard routine documentation, test plan, O&M manual, and/or other, as applicable.	

	Estimated time for completion:
	

	
	Indicate completion date of every stage as applicable, such as schedule for modification, testing, implementation, completion of related documentation. identify any impact on current operations and/or project budget/schedule, or other, as applicable	

	
Part 2: (To be completed by an authorized City of Greater Sudbury Water & Wastewater Services SCADA Group member) 

	Approval Status
	
	

	
	
	Choose an item.

	
	

	Comments
	

	
	Enter any comments related to approval status.	

	Name
	Click here to enter the required information.	

	Title
	Click here to enter the required information.	

	Signature
	
	

	Date
	Click here to select the date.
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Part  1 : (To be completed by the Initiator)  

Name , Title  Click here to enter the required information.   

Organization  Click here to enter the required information.   

Project  Reference, as  applicable  Click here to enter the required information.   

Signature    

Date Submitted  Select Submission Date   

Current Version of  Standards  Enter the current version of Standards Manual.   

Type of Software Affected  Specify software  affected (PAC/SCADA/both)   

Item  Identify specific part of  standard  software affected (e.g. standard  routine/screens/  configuration/other )   

Revision Type  Describe type of revision (e.g. software/software documentation; revision to  existing   routine /addition   of new routine /deletion /other ) .   

Reason  Qualify the reason for revision (e.g. deficiency found, project requirement, other) .   

Priority  Identify priority of the request. ,   Select   latest date for  r esponse   

  Description of proposed  revision :   

 P rovide technical and functional information describing the proposed revision, list and attach supporting  documentation as necessary .   

Justification of proposed  revision :   

 Explain the reason for revision, list and attach supporting  information as necessary .   

Software files and documentation affected :   

 Reference   the software files affected, including their current version, and indicate documentation that would  be changed as a consequence of software revision, such as standard routine documentation,  test  plan ,  O&M manual, and/or other, as applicable .   

Estimated time for completion :   

 I ndicate completion date of every stage as applicable, such as schedule for modification, testing,  implementation, completion of related documentation .   identify any impact on current operations and/or  project  budget/schedule, or other, as applicable   

