Operations Distribution Email Template

To: 	LyAnne Chenier
	Melanie Charbonneau
	Kyle McLean
	Jerry Cole
	Jesse Bertrand
	Brittany Hallam
	Ryan Purdy

cc: 	Lesley Ketchabaw
	Teresa Labelle
	Kim Battisti
	Liz Collin

Subject: Operations: Generated Tender Contract and Official Contract Drawings – Contract ENG22-xx, Title

Good Morning/Afternoon:

Attached are your copies of the Generated Tender Contract Specifications and Official Contract Drawings for the above-noted project, for your information and distribution to appropriate staff.

Also for your reference, these documents are saved in the following location:

Enter Link here for Specs

Enter Link here for Drawings

If you require access to the file path, please submit an IT request to grant read access.

Thank you.

Email Signature 
Official Point of Contact or Engineering Admin on behalf of Official Point of Contact 

