Notice of Lowest Compliant Bidder Email Template

To: 	Contractor email 

cc: 	Vanessa Chiesa-Javor
	Dave Barrett
	Lesley Ketchabaw
	Teresa Labelle
	Kim Battisti
	Liz Collin
Consultant (External Projects)
	CGS Project Manager
CGS Project Designer 
	Project ID Email
	Project Controls Coordinator (i.e.: Vanessa Chiesa-Javor & Dave Barrett)

Subject: Notice of Lowest Compliant Bidder – Contract ENG22-xx, Title

Good Morning/Afternoon:

Reply requested to acknowledge receipt of this email.

This email serves as official notice that Company Name has been identified as the Lowest Compliant Bidder of the above-named Contract. 

As such, please submit the following documents to [insert Official Point of Contact Email Address] and copy tenders@greatersudbury.ca in accordance with Bid Solicitation: 

1. The insurance liability certificate (digital), on the form link below, naming the City of Greater Sudbury as an additional insured (Refer to Section 4.7 of the Bid Solicitation).

https://www.greatersudbury.ca/do-business/purchasing-section-and-procurement-opportunities/pdf-documents/contractor-insurance-certificate/

2. A verifiable digital surety guarantee for the 50% Performance Bond and 50% Labour and Material Bond (plus all applicable taxes) on the prescribed forms in accordance with the Construction Act:

https://www.greatersudbury.ca/do-business/bidding-opportunities/bidders-information/

3. A current Clearance Certificate (digital) from the Workplace Safety Insurance Board (W.S.I.B.), stating that your company is in good standing with the Board.

Furthermore, the City is recommending that locate requests be submitted to Ontario One Call as required.

Upon receipt of these documents, the legal contracts will be prepared and sent to you. Once the Contract is ready to be executed, a Contract Execution Notice will be issued. Note that this notice is not to be construed as a contract award. The City reserves the right to cancel the procurement process up until Contract execution.

Yours truly,


Email Signature 
Official Point of Contact or Engineering Admin on behalf of Official Point of Contact 


