Insurance Check Email Template

To: 	Robert Walz

cc: 	Kelly Gravelle
	Diana Charette, Risk Management Support Assistance
Project Manager
	Scott MacHattie, Assistance City Solicitor
	Project ID Email

Subject: Insurance Verification – Contract ENG22-xx, Title

Good Morning/Afternoon Robert:

Attached is the Insurance Certificate, and Contract Insurance Clauses for the above noted project. 

Please confirm the documents are in order and advise when ok to initial the Risk Management check box on your behalf. Also, when replying, please ensure you reply all to this email.

Regards,

Official Point of Contact 


