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Contract Title
Date:	
Time:
Location:

Present:

Absent:

	[bookmark: _Hlk137030198]

Item
	

Discussion
	

Action

	Project Description
	
	

	Water/Wastewater Requirements 
a) Watermain Upgrading- Size
b) Sanitary Sewer Upgrading- Size
c) Service Connections
d) Valve Box/Service Box Inspections

	Roads & Drainage Requirements
a) Resurfacing or Reconstruction
b) Road Structure Requirements
c) Lane Widths
d) Cycling Facilities
e) Existing Drainage Issues
f) Culverts

	Utilities
	
	

	MOE Approvals
	
	

	Property/Requirements & Property Owner Agreements 
	
	

	Project Schedule
a) Design Review Meetings
b) Tender Pick Up
c) Anticipated Construction Start-Up
d) Completion Date

	Other Business
	
	




Name
Project Manager
Engineering Services
Initials
Attach.
cc:	All Present, All Absent	
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